SABAC

STUDENT ACTIVITY BUDGET
ADVISORY COMMITTEE




SABAC’S PURPOSE

TO ALLOCATE STUDENT ACTIVITY FUNDS TO ELIGIBLE STUDENT
ORGANIZATIONS, DEPARTMENTS, AND PROGRAMS

©  SABAC IS COMPOSED OF 8 VOLUNTEER STUDENTS AS REQUIRED BY ONE USG.

0 SABAC STUDENTS REVIEW FUNDING REQUESTS FROM RSOS.
©  ANNUAL BUDGET REQUESTS
©  SUPPLEMENTAL BUDGET REQUESTS
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SABAC IS ADVISORY

© SABAC IS AN ADVISORY COMMITTEE TO THE VICE PRESIDENT
FOR STUDENT AFFAIRS (VPSA)

© THE VPSA OVERSEES THIS AND OTHER BUDGETS, BUT THE
ULTIMATE BUDGET MANAGER IS THE PRESIDENT

O IN OTHER WORDS — SABAC IS NOT THE FINAL SAY, AND THERE
ARE APPEAL PROCESSES



SABAC BUT... WHO ARE THEY'¢

SABAC VOTING MEMBERS
DECARIUS GILLYARD — SABAC CHAIR

AND

8 SABAC STUDENTS THAT VOLUNTEER
THEIR TIME TO SERVE ON SABAC.

ABAC NON-VOTING MEMBE
DR. AMBER LESICKO — SABAC ADVISOR

KiIMMYA CABRAL — SABAC OPERATIONS
SPECIALIST

MELISSA KOHRING — SABAC SECRETARY



FY25 SABAC PROTOCOL MANUAL - CLICK HERE



https://www.kennesaw.edu/student-affairs/student-activities-budget-advisory-committee/docs/fy25-sabac-protocol-manual.pdf

TRANSPARENCY






ANNUAL VS SUPPLEMENTAL
(WHAT'S THE DIFFERENCE®?+¢¢)

o ANNUAL BUDGET REQUESTS: RSOS SHOULD BE PLANNING A YEAR AHEAD.
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ANNUAL BUDGET SUBMISSIONS > OPENS FEBRUARY 24, 2025

ANNUAL BUDGET DEADLINE: MARCH 28, 2025

“  SUPPLEMENTAL BUDGET REQUESTS. | NEw RSOS 1141

ANNUAL YET
S THAT UNFORESEEN OPPORTUNITIES 1/ LIKE
THE ( APRIL) THAT A

SUPPLEMENTAL BUDGET DEADLINE: 1-MONTH PRIOR TO EACH MEETING



TYPES OF
FUNDING
REQUESTS

Programming - speakers, activities,
food, give-a-way items

Travel — typically for conferences,
related to RSO and benefitting KSU
students broadly. (airfare, lodging,
registration, mileage).

Promotional — Expenses related to
general marketing and promotion of
the RSO to other KSU students, not
typically tied to a

specific event/program

Reallocations - Request to change previously Approved
Annual Funds.

Example: An RSO planned to have a Welcome Back event
in August, but the RSO did not get their Purchase Request
submitted by the deadline and were unable to use their
approved funds. Now, the RSO wants to reallocate those
Approved funds to purchase promotional items to give
away at another event in the Spring.






https://owllife.kennesaw.edu/

Supplemental Request - Step-By-Step

 —



The Cheezy Truck Menu
Grilled Chee: dwich




Expenditures that violate applicable law, BOR policy, or KSU policies and procedures such as alcohol, fobacco, drugs, or other
illegal/restricted items

Events not open to all KSU students

Expenses/food for non-students

Scholarships or individual/organization membership fees

Gifts/personal use items

Services for individual benefit or of personal/individual nature

I[tems that require storage

Food during travel or materials related to travel

Sales tax

Student employee recognition or meals

Reimbursements without prior approval







TYPICAL
SABAC
MEETING

AGENDA

© CALL TO ORDER
© ROLL CALL
©  APPROVAL OF MINUTES
©  ANY QUTSTANDING OLD BUSINESS
O JFUNDING RBQUESTS
O  PRESENTATION

o SABAC Q&A
O MOVE TO THE NEXT AGENDA ITBM

AFTER RSOS HAVE PRESENTED. ..

© SABAC DISCUSSION & VOTING
©  ANY NEW BUSINESS

©  ANNOUNCEMENTS

©  ADIOURNMENT









**Supplemental events require a minimum of 60-90 days
for processing from Request to event date.






If your request was approved,
congratulations!

WAII...

You are NOT done. You MUST
Submit a Purchase Reguest 1o use
the approved funds.




PURCHASE REQUESYS

© JF YOUR SUPPLEMENTAL BEQUEST |
MEETING

O [MMEDIATELY =ﬂB
i

RING THE

DAYS BEFORE

o THE . SA 2=-WEEK PROJISNINEF"ERIOD FOR V g/ APPRO YN
D R ELFASEOF BUNDS BEFORE WE CTERUIRG - ASERIEIEIFEN
REQUESTS.












COMMON
ERRORS

IVIISSED SUBIVIISSION DUEADLINE

UAIE OF EVENI/ACTIVITY FRIOR 10 IVIEETING

IVIISSING SUPPURITING DOCUMENITATION

INOI| DUEIAILING EXPENSES

REQUESTING FUNDS FUR RSO IVIEIMIBER ONLY EVENIS

REQUESTING SUPPLEIVIEN TAL FUNDING WHEN ROU
HAS ALREADY ReEQUESITED AND beeN APPROUVED FUR
ANNUAL FUNDING FOR THIS SAIVIE EVEN.

REQUESTING FUNDING FOR TTEIVIS THAI WILL BE
GIVEN UR CONSUIMIED BY INUIN-RKOU SITUDENIS.

cic.



SUPPLEMENTAL MEETINGS

FY26 ANNUAL BUDGET

FY26 ANNUAL BUDGET

FY26 ANNUAL BUDGET REVIEW




ONS?

SABAC WEBSITE
WWW.SABAC.KENNESAW.EDU

SABAC EMAIIL
SABAC@KENNESAW.EDU


http://www.sabac.kennesaw.edu/
mailto:SABAC@kennesaw.edu
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